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Administrative Review Report
RIDGEFIELD PARK BD OF ED-003-04380 Bergen County

Findings and Corrective Action:

Site Name

Form Name

|On-Site Assessment Tool

Question # |

Due Date |05/17/2017

Corrective Action Status |Flagged
Flagged

Corrective Action History

Linda Scarpa
04/20/2017 01:39 PM

All of the District's Determining Officials, Verifying Officials, and the Confirming
Official did not receive the required Civil Rights training.

Site Name

Form Name

|On—Site Assessment Tool

Question # |126

Due Date |05/17/2017

Corrective Action Status |Flagged
Flagged

Corrective Action History

Linda Scarpa
04/17/2017 02:13 PM

Incomplete and/or incorrectly determined applications were found during the State
Agency review of the selected applications. Errors were recorded on the Eligibility
Certification and Benefit Issuance Worksheet (SFA-1.) The SFA must indicate the
date of correction for all application errors.

Site Name

Form Name

|On-Site Assessment Tool

Question # |137

Due Date |05/17/2017

Corrective Action Status |Flagged
Flagged

Corrective Action History

Linda Scarpa
04/17/2017 02:33 PM

Flagged
Linda Scarpa
04/17/2017 02:32 PM

Flagged
Linda Scarpa
04/17/2017 02:14 PM

Eligibility determinations must be correctly transferred from the source document
(applications, DC documentation) to the benefit issuance documents (e.g. tickets,
master eligibility list, rosters, POS system). A test of the benefit issuance system
compared to the benefit issuance documentation reviewed indicated certified
eligibility was transferred incorrectly. All discrepancies were recorded on the
Eligibility Certification and Benefit Issuance Error Worksheet (SFA-1). Correct the
errors indicated and record the date of correction in the CA. Explain, in detail how
the finding will be corrected and the measures taken to ensure that it will not
reoccur in the future. Indicate the date of implementation.

Site Name

Form Name

|On—Site Assessment Tool

Question # |209

Due Date |05/17/2017

Corrective Action Status |Flagged
Flagged

Corrective Action History

Linda Scarpa
04/17/2017 02:14 PM

Applications selected for verification must be chosen randomly from error prone
applications. If there are not enough error prone applications to meet the required
sample size, the SFA must randomly select additional approved applications to
meet the required number. Explain, in detail how the finding will be corrected and
the measures taken to ensure that it will not reoccur in the future. Indicate the
date of implementation. Applications were incorrectly determined in the
verification process.

Site Name

Form Name

On-Site Assessment Tool
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Administrative Review Report
RIDGEFIELD PARK BD OF ED-003-04380 Bergen County

Question # |214

Due Date |05/17/2017

Corrective Action Status |Flagged
Flagged

Corrective Action History

Linda Scarpa
04/17/2017 02:15 PM

The SFA must update student eligibility status when there are changes in eligibility
due to verification results. Explain, in detail, how the finding will be corrected and
the measures taken to ensure that it will not reoccur in the future. Indicate the
date of implementation . Households for whom benefits were to be reduced or
terminated, due to verification, must be given 10 calendar days written advance
notice of the change. Explain, in detail, how the finding will be corrected and the
measures taken to ensure that it will not reoccur in the future. Indicate the date of
implementation..

Site Name

Form Name

|On-Site Assessment Tool

Question # |1221

Due Date |05/17/2017

Corrective Action Status |Flagged
Flagged

Corrective Action History

Linda Scarpa
04/17/2017 02:34 PM

Flagged
Linda Scarpa
04/07/2017 10:56 PM

Administrative, office and/or other school staff (e.g. teachers serving and/or
counting meals in the classroom) who regularly work on National School Lunch
and/or School Breakfast related activities throughout the school year must meet
professional standard training requirements. Staff working 20 or more hours on
School Nutrition program related activities are required to complete at least 6
hours of annual training. Part time staff (working less than 20 hours per week) are
required to complete at least 4 hours of annual training. Training can be obtained
in a variety of formats, including online courses, live or recorded webinars, in-
person trainings/workshops, conferences, meetings etc. Training resources are
also available at:

http://professionalstandards.nal.usda.gov/. Explain, in detail how the finding will
be corrected and the measures taken to ensure that it will not reoccur in the
future. Indicate the date of implementation. Those school staff involved in the
application determination process must meet professional standard training
requirements, including Civil Rights training.
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